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1. OO6umue mojoxeHus

1.1. Hacrosmmii Ilopsgok ydera OuGmmuoreunoro ¢onma mkonsl (mamee - I[lopsimox ydera)
yCTaHABIIMBAET MpaBuiia yuera 6ubauoreyHoro (GoHaa yueOHOU JIUTEpaTypbl U OCYIIECTBISETCS B
COOTBETCTBUU C JEHUCTBYIOLIMUM 3aKOHOAATEILCTBOM PD 1 PT.

1.2.bubnuoteunslii GoH1 yueOHOM AUTEpaTyphl YIUTHIBAETCS U XPAHUTCS OTEIBHO OT OCHOBHOTO
O6uOMoTeyHOro (oH 2 OMOIMOTEKH IIKOJIBI.

1.3.Yyer 6ubmuoreynoro ¢oHAa OTpaXkaeT MOCTYyIUICHHE B (OHI, BBIOBITHE W3 (DOHIA, BETUIHHY
BCEro (pOH/A U CITY)KUT OCHOBOM U1 00€CTIeYeHHs COXPAHHOCTH (POHAA U KOHTPOJIS 32 HAJTMYUEM U
IBUXKEHHEM (poHAa.

1.4.Yyer 6ubnanoreunoro ¢GoHaa y4eOHON JUTEpaTyphl OCYyLIECTBIseTCS NOoKyMeHTamu: "Kuura
cymmapHoro yuera" (manee - KCVY), "Kaproreka yuera yueOHOU suTeparyphl”, «IIEKTpOHHAs
KapTOTeKa YUeOHUKOBY, DJIEKTPOHHBIM (OHAOM Yy4eOHOHU JuTepaTypsl (nanee - DDV JI).

1.5.Yuer 6ubnuoreyHoro ¢onHma y4eOHON JUTEpaTypbl OCYLIECTBIAETCA AoKyMeHTamu: "KHura
cymmapaoro yuera" (manee - KCVY), "Terpames ydera wu3maHuii BpEeMEHHOTO XpaHeHUs'",
WHBEHTapHbIC KHUTH.

1.6. VYuery nomiexar BCe BHIbI JUTEPATYPHI, BKIFOUCHHbBIC B OHOIHOTEUHBII (HOHI.

2. ®oHj yuyeOHOIi JIuTepaTyphbl

2.1. Y4ert ¢onaa yueOHOM JUTEPATYPHI

2.1.1. K donmy y4eOHOM IUTEPATYPHI OTHOCSTCS:

- BCE yUYCOHHKHU;

- yaeOHbIe TOCOOuS;

- MaTeMaTHYecKue TaOJInIbI;

- COOpHUKH yIIpa)kHEHUH U 3a7ay;

- IPaKTUKYMBI;

- KHWUTY JJIS1 YTE€HUS;

- XpEeCTOMATHUH.

2.1.2. Vuer 6ubGnanoTeyHoro (oHAa IOJKEH CIIOCOOCTBOBaTh UX COXPAHHOCTH, IMPABUIBLHOMY
(GOopMHpPOBaHHIO U LEJIEBOMY HCIOJNb30BaHUIO. Bce omepanuum 1O y4yeTy HpPOU3BOJASATCS
O6ubnuorekapeM, CTOMMOCTHBIM yueT Bexpercst Oyxraiarepuer MKV «VYmpaienue oOpazoBaHMs
Byunckoro myHununansHoro paifona» PecnyOnuku TatapcTaH.

2.1.3. VYuer yueonukoB ocyuiectisiercs B KCY, kotopas BeieTcsi B TpeX 4acTsx:

1-1 yacte. Ilocrymnenue B ¢ona. Ilocne monydeHuss yuyeOHUKOB 3amuchiBaeTcs oOriee
KOJMYECTBO U CTOMMOCTb, C OO0S3aTeIbHBIM yKa3aHHEM HOMEpa W JaThl COMPOBOAUTEIHHOTO
nokyMmeHTa. Homep 3anucu exeroano HaunHaercsi ¢ Ne 1 1 uaer 1o nopsiiky nocTyIuIEHUH.

2-51 9acTh. BeiObITHE M3 (DOHMA. 3aNTUCHIBAIOTCS HOMEPA aKTOB Ha CIIHCAHUE YIEOHUKOB C
yKa3aHHEM JaThl YTBEP)KICHMS aKTa U OOILIEro KOJMYECTBAa CIIMCAHHBIX Y4Y€OHHMKOB Ha OOIIYIO
cymmy. Hymepanus 3anvceid o BHIOBIBIINX U3/IaHUSAX U3 TOAA B FOJI IPOAOIKAETCS.

3-1 uactb. Mtorm yuera aBwkeHHs (poHAOB. 3amuChIBAIOTCS HMTOTU JBHXEeHHA (OHIA
y4eOHUKOB: 00Illee KOJMYECTBO MOCTYNUBIIMX Y4€OHHMKOB Ha OOIIYI0 CyMMY 3a TEKYIIMH TOJ.
OO0miee KOTUYECTBO BBHIOBIBIIMX YUYEOHMKOB Ha OOIIyr0 cyMMmy 3a Tekymmil roa. OoOrmiee
KOJINYECTBO y4eOHUKOB, COCTOSAIIMX Ha ydyeTe Ha OOIIyl0 CyMMy Ha | siHBapsi MOCIEIYIOIIEro
roaa.KCVY no yueOHuKaM XpaHHUTCSl B OMOINOTEKE MTOCTOSHHO.

2.1.4. VluauBuayanbHbI  (TPYNIOBOM) ydeT y4yeOHUMKOB OCYIIECTBISIETCS B KapTOTEKE yyera
y4EOHHKOB Ha KaTaJ0KHbIX KapTOUKaxX CTaHAAPTHOIO pa3Mepa.

Ha xaprouke yka3piBaeTcs OuOmmorpaguyeckoe ONHUCaHWEe YYeOHHMKA, CBEACHHUS O
KOJINYECTBE MOCTYNUBIINX YUEOHUKOB C YKa3aHUEM LIEHBI, PETUCTPALMOHHBIA HOMED.

Ecnn yueOHUK MOCTynaeT HEOJHOKPATHO M HE MMEET OTJIW4YMsA, KpOME roja W3JaHus U
LIEHBI, TO BCE NOCTYIUICHUS 3aHOCATCS Ha €AMHYI0O KapTouky. Eciam ke B yueOHHMKE BHECEHBI
JOTIOJIHEHUS U U3MEHEHUs, TO Ha HErO 3aBOJUTCS HOBask KapTOYKa.



Kaprouknu paccraBisiloTcs B yY4ETHYIO KapTOTEKy IO KjaccaM, a BHYTPU KJIaccoB - IIO
npeaMeram u 1o andasuty GaMuInii aBTOPOB HITH 3arIaBHid.

Kaprouku Ha criucaHHble y4eOHUKN M3 KAPTOTEKH ydeTa YUeOHHMKOB M3BIMAIOTCS Cpasy ke
1I0CJIE TIOJITUCAHUS aKTa O BHIOBITHH.

UTo0bl peryiupoBarh IOCIEI0BATEIbHOCTh PErMCTPALMOHHOIO HOMEpa, PEKOMEHIYeTCs
BecTH "TeTpaap perucTpaluy y4eTHhIX KapToueKk OMOIMoTeyHoro oHIa MIKOJIbHBIX y4eOHHUKOB"
o o0pasily: HOMep IO MOPAIKY, Kiacc, Ha3BaHUE, aBTOP,KOJIUYECTBO, IIEHa OJJHOTO K3EeMILIIpA,
cymma, Homep 3anucu B KCVY.
2.1.5.Yyery mnoanexxaT BCe BHIbI Y4YEOHHMKOB U yueOHbIX mocoOuil. PabGoume Tterpamm,
TUAAKTHUECKUE MaTepHalibl, TAOIHIIbI, IPOMUCH SBJISIOTCS JOKYMEHTAaMU BPEMEHHOTO XpaHEHHS.
Hx yuer npousBoautcs B "Terpaau yuera JOKYMEHTOB BPEMEHHOI'O XpaHEeHUs "
2.1.6. B3ameH yTepsHHBIX HJIH UCTIOPYCHHBIX Y4eOHHKOB IIPHHUMAIOTCS aHAJIOTHYHbBIC YICOHUKH.
2.1.7. Yuer BbIOBbITHS yueOHHKOB. CriicaHne Y4eOHUKOB MPOBOAMUTCS HE PEXKE OHOTO pasa B TOJI.
CrnucanHble yueOHUKHU claloTcs B Makynarypy. CriucanHble y4eOHUKH, HaXOIAIIHECs B XOPOIIEeM
COCTOSIHMHM, MOTYT BbIIaBaTbCsi y4yallUMCS U1 MOJATOTOBKM K 3K3aMeHaM M IepeaaBaTbes s
WCIOJIb30BaHUs B KaOWHETAaX.
Ha xaxnpiii Bun cniucanus ("Berxue", "Ycrapesume no coaepxanuio”, "YTepsHHbIE ynTaTesaIMu",
"XuieHue'") COCTaBISIETCS aKT B 2 JK3EMIUIApPaX, KOTOPBIM IOJNUCHIBAETCS KOMHCCHEH U
YTBEPKAACTCA AUPEKTOPOM IIKOIbI. OIUH SK3EMIUIAP aKTa MOAJCKHUT XpaHEHUIO B OMOIMOTEKe,
Jpyroil mepemaercsi MOJ pacmucKy B OyXraiTepuio, KOTopas MPOM3BOAMT CIHCaHHME C OanaHca
LIKOJIbI YKa3aHHOM B aKT€ CTOUMOCTH YYEOHHUKOB.
2.1.8. Yuer Bblaun y4yeOHUKOB. bubiaroTekaps BbIaeT y4eOHUKH KJIACCHBIM PYKOBOAMTENSM C 1
no 11 xmaccel. KonudyecTBO 9K3eMIUIAPOB BBIIAHHBIX YYEOHHMKOB OTMEYAETCS B 0COOOW TeTpaau
i Gopmysspax ydaimierocs. Y 4eOHUKH BBIAAIOTCS y4aluMCs Ha TO/I.
2.1.9. Kaxmas mikosa BeIeT y4eT COCTOSIHUS U IBMKeHUsT PoHI0B B popmare DDV

2.2.uBenTapusanus ¢poHaa yueOHOM JUTEPaATYpPbl
2.2.1. Jlna npoBeeHNs] MHBEHTApU3alluU CO3/1a€TCsl KOMUCCHSI B COCTaB KOTOPOM BXOJAT:
- TUPEKTOP LIKOJIbI;
-3aMECTHUTENb TUPEKTOpa Mo y4eOHOH paboTe, OTBETCTBEHHBIH 110 00eceYeHnI0 yueOHOoM
JIUTEPATypOH;
- 6UOIHMOTEKAPH IIKOJIBI;
- IpejiceaTesb MpopKOMa IIKOJIBI;
- 3aBX03
2.2.2. [Ipuka3oM 10 MIKOJIe Ha3HAYAETCS KOMHCCHS TI0 MHBEHTAPHU3AIINH.
2.2.3. YKa3bIBaloTCsA CPOKH NIPOBEICHUSI MHBEHTAPU3AllMH U HA3HAYAETCSl OTBETCTBEHHOE JIULIO 32
IIPOBEJICHNE NUHBEHTAPU3ALIUU.
2.2.4. KoMuccus ocymecTBIseT cBepKy (poHAa Co CIeAYOIMMU JOKYMEHTaMU:
- KHnura cymmapsoro yuyera Oubinotednoro ¢posja yaeOHHUKOB;
- AKTBI ciicaHusl (UCKIIFOUEHUs) yUeOHUKOB U yUeOHO-METOANYECKHX TOCOOHIA;
- JIOKyMeHTBHI, YAOCTOBEPSIOIINE BbIIauy YUEOHUKOB U Y4€OHO-METOAMYECKHX TOCOOUI
YUTATEIISM.
- Haknanueie.
2.2.5. Ha ocHOBaHUU CBEPKU COCTABIISETCS aKT O MMPOBEACHUN MHBEHTapU3allui OMOIMOTEUHOTO
¢doHa yueOHUKOB OMOMHOTEKH (TpUitokeHue 1).
2.2.6. Ha ocHOBaHUU COCTaBJICHHBIX aKTOB COCTABIISIETCSI HHBEHTapHAs BEIOMOCTb (IPUIIOKEHUE
2).
2.2.7. Tlo uToram MHBEHTAPU3AI[MH COCTABIIAIOTCS aKThl HA CIIUCAHUE, U U3/IA€TCs MPUKa3 00
UTOTax
2.2.8.Ha ocHOBaHMHU TIpUKa3a 00 UTOTaX MHBEHTAPU3AIMH IPOBOIUTCS CIIMCAHUE YUeOHOM
JUTEPATypHl C YKa3aHUEM IIPUYMH.

2.3.00ecneyenne coxpanHocTH (oHIa y4eOHOM JUTEepaTypbl
2.3.1.®oH yueOHUKOB PaCIoyiaraeTcsl U YUUTHIBACTCS OTACIBHO OT OCHOBHOTO (hoHIa.



2.3.2. XpaHeHue y4eOHUKOB OCYIIECTBIISIETCS COTTIACHO AeHCTBYIOMMM MHCTPYKIMAM 1O

OXpaHe TpyZa U MoXapHOW OE€30MaCHOCTH.

2.3.3. Y4yer ¢poHaa yueOHUKOB JOJKEH CIIOCOOCTBOBATH €r0 COXPAHHOCTH, MPABUIIBHOMY
(hOpPMUPOBAHHIO U UCITOJIb30BAHHUIO.

2.3.4. CoxpanHocTb (oHIA OOECIeYnBaETCS CO3JaHUEM ONTHUMAJbHBIX YCIOBHHA XpaHEHUS U
MCTIOJIb30BaHUS YI€OHHKOB, a TAKXKE OXPAHOH MX OT MOPYH U PACXUIICHUH.

2.3.5. OTBETCTBEHHOCTb 3a OpPraHM3ALMI0 COXPAHHOCTH (OHJA YUYEOHHKOB BO3JAraeTcs Ha
pykoBogutens OV u 3aBeayromiero 6udImoTeko (rmegarora-oudauorexaps).

2.3.6. OTBETCTBEHHOCTh 3a COCTOSIHUE U COXPAHHOCTb BBIJAHHBIX YYEOHHKOB B T€UCHHE YI€OHOTO
rofia HECyT KJAcCHble PYKOBOJIUTENH, YUUTENA-NPEIMETHUKH, POAUTENN oOydaromuxcs (Win
3aKOHHBIE MPEACTaBUTENH), 00yJaroluecs, noiab3yoomuecs GoHaoM ydueOHOW nurepaTypsl. OHU
e, IPU HEOOXOIUMOCTH, OCYILIECTBIISIOT PEMOHT.

2.3.7. B cnydae yrepu Wi mopud ydeOHHMKA POAUTENH (JIMIa WX 3aMEHSIONINE) BO3MEMIAIOT
HAaHECCHHBIH yIIepOd B COOTBETCTBUU C JICHCTBYIOIIMM 3aKoHoAaTelbcTBOM (cMm.mm. 2.3.8.5.2
[Tonoxenus).

2.3.8. Fpa}mum KOMIICTCHTHOCTH YYaCTHUKOB pea/in3anuu Ilos10:xeHus

2.3.8.1. lupeKTop KOJIbI
2.3.8.1.1 KoopauHupyer AesiTelbHOCTh BCEX YUAaCTHUKOB JUIsl peanu3anuu faHHoro [lonoxenus.
2.3.8.1.2. ObecnieunBaeT yciaoBUs sl XpaHEeHUs! PoHAa yueOHOI TUTEepaTypHI.

2.3.8.2. KitaccHble pyKOBOIUTEIH U YYUTeAA-NPeIMeTHUKHI

2.3.8.2.1. HecyT OTBETCTBEHHOCTD 32 COXPAaHHOCTh YYEOHUKOB B Y4€OHOM TO1y:

- Y4UTEIs MPeAMETHUKY (TOCTOSTHHO B TEYEHHUE Irojia: MPUCYTCTBHAE YUEOHMKA HA KaX/IOM YPOKE,
€ro COCTOSIHHE);

2.3.8.2.2. KnaccHble pyKOBOJUTENIN CBOEBPEMEHHO HHPOPMUPYIOT OUOIHOTEKAPS O BHIOBITHH
Y4aIerocs U3 IMKOJIBI.

2.3.8.2.3. KnaccHble pyKOBOJUTENIN KOHTPOJIHUPYIOT CBOEBPEMEHHOE TOJTyYEHHE U BO3BPAT
y4eOHUKOB B OMOINOTEKY.

2.3.8.3. bubanorexapn

2.3.8.3.1. Hecer 0TBETCTBEHHOCTbH 32 KOMIIEKTOBAaHUE, YUET, COXPAHHOCTh U OOMEH yU€OHUKOB.
2.3.8.3.2. Opranusyer paboty c @oHAOM Y4eOHUKOB, ero ¢GopMHUpOBaHHE, OOpPabOTKYy U
CHCTEMAaTH3MPOBAHHOE XpPAaHEHHE; BBIJAUy W NpPUEM YYEOHHKOB C HETIOCPEACTBEHHBIM y4acTHEM
KJIACCHBIX PYKOBOJAMTENEN U UHIAMBUIYyaIbHO C yyalluMUCs (B yueOHOM Ipolecce)

2.3.8.3.3. Bener yuer mocTynuBlIedl y4eOHOW juTepaTypbl M crnucaHue (110 YCTAaHOBJICHHOW AJis
HIKOJIBHBIX OMOIHOTEK (opme), obecreyrBaeT MPaBUIbHOE XpPaHEHHWE M HECeT MaTepUabHYIO
OTBETCTBEHHOCTb 32 COXPAHHOCTh OMOIMOTEYHOrO (hOHAAa YUEOHUKOB.

2.3.8.3.4. Benmer paboty ¢ ydammmucs 1o OepeXHOMY OTHOLICHHIO K Y4eOHOH IuTeparype,
IpeaynpexaaeT 00 UX COXPaHHOCTU M O BO3MEIICHUH yiiepOa B ciryyae MOTepH WM MOPYH.
2.3.8.3.5. IlpyHuMaeT B yCTaHOBJIIEHHOM TOPSIIKE MEPBI K BO3MEIIEHUIO yiiep6a, MPUYMHEHHOTO 110
BHUHE YUTATEICH.

2.3.8.3.6. Ilo mpurnameHuto KJIACCHBIX PYKOBOJHUTENIEH BBICTYNAET HA POJUTEIBCKUX COOpaHMIX
Ha 371000/IHEBHYIO TeMY (110 COXPAaHHOCTU M OTBETCTBEHHOCTH).

2.3.8.3.7. IIpoBOAUT COBMECTHO C «OMOIMOTEUHBIM CEKTOPOM» peiJibl (4 pa3a B roj) Mo npoBepke
COCTOSIHUSI Y4EOHUKOB.

2.3.8.4.0TBeTCTBEHHBIIi 32 BbIJa4y J0OKYMEHTOB BbIOBIBAIIINX YUAIMXCSH
2.3.8.4.1. KonTponupyeT BO3BpaT JIUTEPATYPHl U YUEOHUKOB B OMOIMOTEKY (depe3 00XOaHOM JIUCT).

2.3.8.5.PoauTesn yyammxcsi Kak 3aKOHHbIE NPeICTaBUTeH 0013aHbI:
2.3.8.5.1. Cneauth 3a COXpPAaHHOCTHIO TIOJYYCHHBIX YYCOHMKOB (TIPaBUILHOE XpAaHCHHE U
HCIIOIb30BaHNUE YUCOHOM JTUTEPaTyphl);



2.3.8.5.2. Bo3memars B COOTBETCTBMM C 3aKOHOM M Ha oOcHOBaHMM IIpaBui nosbp3oBaHus
OnOIMOTEKON yIepO, HAHECEHHBIM TOCYIapCTBEHHOMY HMYIIECTBY, T.€. yuyeOHWKaMm u3 (oHma
IIKOJIbHOM yueOHOW JnuTepaTypbl (€clii TaKOBOE CIYYHUTCS), TaK KaK SBISIOTCA 3aKOHHBIMU
MPEJCTaBUTEISIMU 00YJarOIIETOCs.

(Ocnosanue:zaxon«O 6ubnuomeunom oenenPoccuiickas @edepayuss DPedepanvHbiii3akoH
«O bubauomeunom deney npumam I ocyoapcmeennou Jymou23 noaops 1994 cooa (c uzmenenusmu
Ha 3 urons 2016 2o0a)(pedaxyus, deticmgyiowas ¢ 3 okmsaops 2016 2o0a)

Cmamws 9. OmeemcmeenHocms noivszoeameel OuUbIUOmMex

1. Honvzoeamenu 6ubnuomex 0b6s3amsl cOOIO0AMb NPABUIA NONL30BAHUS OUOTUOEKAMU.

2. Tlonvzosamenu Oubauomex, Hapywusuiue npasuia Noab3068aHus OubIUOMeEKAMU U
npuyuHUsWUe O6UOIUOMEKam yuiepb, KOMNEHCUPYIom e2o 6 pasmepe, YCMAHOBIeHHOM Npasuiamu
NONb306aAHUA  OUOIUOMEKAMY, A MAKdHCe Hecym UHYI0 OMBemCMBEeHHOCMb 68  CAyYasx,
npeoyCMOMPEHHBIX QeUCMBYIOWUM 3AKOHOOAMENbCBOM.

3.  Bzamen ymepaHHbIX UNU UCHNOPUEHHLIX YUEeOHUKO8 HNPUHUMAIOMCA Opyeue KHUlU,
HeobXooumvle WKoe, Y4eOHUK 3aMEHAemCcs PAGHOYEHHbIM UWIU 63UMAEMCs HOMUHANbHAS
CMOUMOCmMb Y4eOHUKA.

4. Ecnu yueOHUK ymepsaH Uiy UCNOPYEH YUauumMucs, pooumenu (uya 3amensarouue)
gozmewaiom yujepd nymem npuoopemeHusi pasHOYeHHo20 yY4eOHUKA.

2.3.8.6. [losb30BaTe/ 1 y4eOHMKOB U Y4eOHOM JINTepaTyphbl HIKOJIbHONH 0M01M0TeKN 00s13aHbI:
2.3.8.6.1. Cobmronath mpaBuiia MOJIb30BaHUS HIKOJIBHBIMHU YUeOHUKAaMU U Y4eOHOM TUTEpaTypoil.
2.3.8.6.2. bepexHO OTHOCUTHCS K IIPOU3BEICHUSAM II€UaTH:

- B TEUEHHE CPOKA MOJIb30BAHUS YUEOHHK JI0JKEH UMETh IIPOYHYIO 00JI0KKY, 3aLIUIIAIOIIYIO €T0
OT HOBPEKICHUHN U 3arpsi3HEHUH;

- He OpocaTh yuyeOHUKHU, HE OJBEpraTh UX TpaHchopMaluu;

- HE BBIPBIBATh, HE 3arn0aTh CTPAHMUIIBI, HE BKJIAIBIBATh B yUCOHUK TOCTOPOHHUE MTPEIMETHI:
aBTOPYYKH, JTMHEHKHU, KapaHJalIH ! T.IT.;

- He JIenarth B y4eOHMKAX MOJYCPKUBAHMS, TOMETKH KapaH/IallioM HITH PyYKOH (JIOomycKaeTcs
TOJILKO TOJIUCH YIeOHNKA Ha TUTYJIBHON CTpaHMIIEe KapaHIAIIoOM WM PYYKOH);

- Oepeyb OT NoMa aHus BOJIbl (HOCUTh YUEOHUKHU B IOPTQEsIX);

- ZI0OMa XpaHUTh, yUeOHUKU B OTBEJCHHOM JUI HUX MeCTe, HEAOCTYITHOM JJIsl MaJIeHbKHX JIeTel 1
JIOMAIIIHUX UBOTHBIX, OTAAJICHHOM OT UCTOYHUKOB OTHS U BJIary;

- He paboTaTh C y4eOHUKAMHU IPA3HBIMU PYKaMHU — 3TO HE TOJIBKO 3arpsi3HUT Y4eOHUK, HO U OyJeT
SBIISITHCSI IEPEHOCYMKOM PA3JINYHBIX HHPEKIIMOHHBIX 3a00ICBaHHIA.

2.3.8.6.3. Ilpu nony4yeHun JOKyMEHTOB U3 (OHAA YICOHHKOB:

2.3.8.6.3.1. YOeautbcs B OTCYTCTBUHU Ae(PEKTOB, a mpu 0OHApYKEHUH TPOMH(POPMUPOBATH 00 3TOM
KJIACCHOT'O PYKOBOJUTENS M OMOIMOTEeKapsl, IPUHATH MEPBI I PEMOHTA:

- peMOHT y4yeOHmKa (Kieiika) mpousBoauTcs kieem [IBA u Oymaroi, ecnu 070K KHUTH TOTHOCTBIO
WM YaCTHYHO OTOPBaH OT OOJOXKHU (CYIIMTh KHHUTY IOCIIE KJIEHKN B T€UEHUE CYTOK), 3aTeM, Mpu
HE00XO0AUMOCTH, MPOKIIEUTH MPO3PAYHBIM CKOTUEM;

- pa3opBaHHbIE WJM OTOPBAHHBIE JIMCTHI, MOTEPTHIE YIVIBI MPOKJIEUBATh MPO3PAYHBIM CKOTYEM C
obenx ctopoH (Oosee moApoOHAs MHCTPYKLHUS MO PEMOHTY YYe€OHHKOB M KHUT MMeEETCsS B
6ubnuoreke); y4eOHMK, OTPEMOHTHPOBAHHBIH HEKAYECTBEHHO, BO3BpAIIAETCS Il TOBTOPHOIO
pEMOHTA.

2.3.8.6.3.2.Ecniu yyeOHUK HE NOJUICKHUT PEMOHTY — OOpaTUThCA B OMONIMOTEKY He TIO3]HEe
CEHTSIOps ISl 3aMeHbl yueOHMKa UM OTMETKH O HejodeTax. B koHIle yueOHOro rojia npeTeH3uu o
He/oueTax He MPUHUMAIOTCS, U BUHA BO3JIaraeTcsi Ha 00yJaromerocs.

2.3.8.6.3.3. Pacnincarbcsi B CBOJIHOM BEIOMOCTH MOJTy4eHUs! YYEOHHUKOB 3a MOJIyY€HHbIE YUeOHUKU
(uckmoyenue: oOywaromuecss 1—4 KiaccoB, CBOAHYIO BEIOMOCTh TOTOBSAT KJIAcCHBIE
PYKOBOJHTEIIN);

2.3.8.6.4. Bo3Bpamiars JOKYMEHTHI B IIKOJIbHYIO OUOINOTEKY:

- B YCTaHOBJICHHBIC CPOKH (IpaduK cnaun yYeOHHMKOB B KOHIIE Y4€OHOTO roa I KaXa0ro Kiacca
(CcpoKM OTrOBapHBAaIOTCS C KJIACCHBIMH PYKOBOJHUTEISIMH MHIUBUAYAJIbHO); IPU BBHIOBITHH paHbILE
Cpoka 00y4eHus — ciaya yueOHUKOB KIACCHOMY PYKOBOJUTENIO (B UCKIIOYUTENIBHBIX CIydasX:



00J1e3Hb KJIACCHOTO PYKOBOJUTENS WU IPYTHE YBAXKHUTEIbHBIC IPHUMHBI OTCYTCTBHS HA paboueM
MeECTe);

- HOBbIE (HEHCITIOIb30BaHHbIC) yUeOHUKH, ITOJIyYeHHBIE B HaUyajle yueOHOT0 rojia, JOJHKHBI ObITh
C/IaHbI B OTJIMYHOM COCTOSIHUU;

- y4eOHUKH, HCTIOJIb30BAaHHBIE B yUeOHOM Ipolecce 2-3 roja, - B XOpOIIEM COCTOSIHHUH;
-y4eOHHUKH, UCIIOJIb30BaHHBIE HECKOJIBKO JIET, B MOTPEOHOM COCTOSTHUH, aKKYPaTHO MOJAKJIECHHBIE.
2.3.8.6.5. 3amMeHATh y4eOHUKH MIKOJIBHON OMOIMOTEKH B CIy4ae UX yTPaThl UIH TOPYU UM
PaBHOLICHHBIMH, JIUOO KOMIIEHCHUPOBATh yIIepO B pa3mMepe, YCTaHOBICHHOM IPaBUIIaAMHU
I0JI30BAHUSA IKOJIbHOM OMOJIMOTEKOI;

2.3.8.6.6. IToTHOCTBIO PaCCUUTATHCS CO MIKOJIBHOW OMOIMOTEKOM M0 OKOHYaHUH YIEOHOTO rojia.

3. OcHoBHOIi hoH

3.1. Yuer ocHoBHOIO hoHaa

3.1.1. Exununnsl yyera:

OcCHOBHbIE €IMHULIBI YU€Ta NOCTYIIEHU! U BBIOBITHS B OMOIMOTEYHOM (hOHIE:

- Ha3BaHUE — Ka)KJI0€ HOBOE WJIM MIOBTOPHOE U3/IaHUE, IPYTrOoi JOKYMEHT OTINYAIOIIUECS OT

OCTAJIbHBIX 3arjaBHEM, BBIXOJHBIMH JaHHBIMH WIHA APYTUMH dJIEMEHTaMU 0()OPMIICHUS;

- 3K3eMIULIp — KaXKJ1asl OTJeJIbHAs €MHHIIA JOKYMEHTA, BKIt04aeMas B (poH uiu

BBIOBIBAIOIIAs U3 HETO.

06111351 BCJIMYHWHA (I)OHI[a YUYHUTBIBACTCA B OK3CMILISIPpAX U Ha3BaHUAX.

OCHOBHBIMU CAVMHHUIAMU YU€Ta NEPUOJUKHA ABJIAKOTCA SK3EMILIAP U Ha3BAHUC.

- JUIsl )KypHAJIOB — 3K3eMIULSIp (TOM, HOMEp, BBIIYCK) U Ha3BaHUE U3JIaHUS 3 BCE I'OJIbI €T0
MOCTYIUICHHUS B (POH.

- JUIsl ra3eT — eJUHMLIEH ydeTa, BJIseTCs FOA0BOM KOMIUIEKT M Ha3BaHUE ra3eThl 3a BCE I'ObI
MOCTYIUIEHUS B POH].

Enununamu yuyera (oHIa 3JIEKTPOHHBIX M3AAHUM SIBIAIOTCSA: JAUCKETa M ONTUYECKUH JUCK
(CD-ROM u wmysnpTHMEAHWa), a TakK)Ke Ha3BaHWE: JUCK — MPUIOKEHHE HE YYHUTBHIBACTCS Kak
OTJENbHBIN 3K3EMILISP, €CIHU MPEICTaBIIsAET cO00H BKIAAKY(BIOKEHNE) B U3JaHHE.

3.1.2.Buasbl U nOpsiAoOK yuyeTa

OcymecTBisgercsa Ba BuJa ydyeTa OCHOBHOTO (hoHAA: MHAMBUAYaJIbHBIN U cymmapHbIi.[Ipu
ydyere NOCTYIUIEHUS JOKYMEHTOB B (DOHJ BBLACIAIOTCA JOKYMEHTHl BpPEMEHHOTO XpaHEeHWS,
KOTOpbI€ He cTaBsTCs Ha O6anaHc. K HUM oTHocsTCs Opourtopsl: (00beM 110 48 ¢); 1MCcTOBKU (00beM
10 4 ¢); KaJleHaapu; MJIaKaThl; METOJAUYECKUE pa3pabOTKU; IPOrpaMMBbl; MaTepUabl, MOJIekKaIlINe
Iocjie CIHCaHUs pasjgade ydaluMmMcs M mexaroraM (JIOKyMEHThl OuONIMOTEKa Ompenenser
CaMOCTOSTEIIBHO).

3.1.2.1. CymmapHblIii y4ér

CymmapHOMY y4eTy MojJiexaT Bce BHJbI JOKYMEHTOB (kKpome razer). [IpousBoaurcs yder,
NapTUSMH 110 OJJHOMY CONPOBOAMTEIBHOMY JOKYMEHTY (cueTdakTypa, HakjajaHas, akt).B ciydae
OTCYTCTBHSI COIPOBOAUTEIHLHOTO JOKYMEHTA COCTABJISIETCS aKT MpUEMa.

@DopMoii CyMMapHOTO y4eTa SIBJISIETCS KHUTa B TPAJAULIMOHHOM WJIM MAIlIMHOYMTAEMOM BHJIE.
«Knura cymmapsoro yuera (KCVY) coctout u3 3-x vacreii:

-yacthb | — «lloctymienue B poHa»;

- qacTh 2 — « BeIObITHE U3 POHTAY;

- 9acTh 3 — « Utoru nBmwxenus hoHmgay.

3anuch B KCY Begercs ¢ MOMeHTa OCTYyIIEHUS! B OMOIMOTEKY MEPBOIl MapTUHU TOKYMEHTOB.

CBefieHHs O TIOCTYNHBIIUX B OMOIMOTEUHBIN (QOHA TOKYMEHTax (UKCUpyloTcs B 1-i yactu
KCY « Ilocrynnenue B ¢GoHI» B MOKa3aTeNsdx: JaTa U HOMEp 3alUCH, UCTOUYHUK MOCTYIUICHUS,
HOMEp M /WiM JaTa COMPOBOJUTENBHOIO JOKYMEHTA, KOJMYECTBO MOCTYNMBIIUX JTOKYMEHTOB
(Bcero, B TOM YMCIE, IO BHJAM, COACPKAHHIO), CTOMMOCTb TNPUOOPETCHHBIX JOKYMEHTOB.
Hymepanus 3anuceit u3 roga B roJ IPOJOJIKAETCH.



Ha nepuognueckue u3gaHusi, MOCTYNUBIINE MO MOANKUCKE, OAUH Pa3 B T'OJl COCTaBISAETCS aKT,
Ha ocHoBaHMU KoToporo B KCVY 3ammchiBaeTcs KOJWYECTBO MOCTYMHUBIIUX KYPHAJIOB / B 9K3. U
Ha3B./ ¥ UX paclpeielIeHUe 10 COIEeP>KaHHIO.

CTOMMOCTB KYpHAJIOB HE YyKa3bIBaeTCA. AKT Ha IOCTYIUICHUE MEPUOJMYECKHX H3JaHUN B
OyXrajiatepuio He CIAl0TCA.

CBezneHust 0 BBIOBIBIIMX W3 OMOJIMOTEKM JOKyMEHTaxX oTpaxkarorcs, Bo 2-i yactu KCY/
HyMepaIus 3anuceil u3 roaa B roja npoaomkaercs ( rpada 2 - No akTta 1Mo mopsiKy)/, ¢ yKkazaHuem
npuurH uckiaouenus ( «llepenano», «Crnrcano mo BETXOCTU» U T.I1.).

[Tocrymienne MUKpodOpM, FIEKTPOHHBIX H3JIaHUK Ha MammHOYHTaeMbix Hocutessix(CD-
ROM wu myneruMenua, nuckera) otpaxkaercs B nepBoit yactu KCY ¢ manpHelIei aeranuzamnueit
10 BUJaM JOKYMEHTOB.

3.1.2.2. UuauBUIYyaJIbHBIA y4eT

WNHnuBuayanbHBIA yYET KaKIOTO SK3EMIUIIpa JOKYMEHTA WM KaXJ10r0 Ha3BaHUs JOKYMEHTA
MIPOU3BOJUTCS C MOMOIIBIO METOJOB MHBEHTApHU3alUU C MPUCBOCHUEM JOKYMEHTY UHBEHTApHOTO
HOMEpa WM perucTpaiuu JOKyMeHTa ©Oe3 TpPUCBOEHUS €My MHBEHTApHOTO HOMEpa.
NunuBuayanbHBIH HOMEp 3aKpeIIsieTcs] 32 JOKYMEHTOM Ha BCE BPEMs €r0 HaXOXJICHUS B (OHIE
OMOTMOTEKH.

dopmamMy UHAUBHAYAIBHOTO y4yeTa JOKYMEHTOB SIBJISIOTCS KHIDKHAs (MHBEHTapHas KHUTA),
KapTouyHasi (KapTOyKa YYETHOrO KaTajora), >ypHaJl Yy4yé€Ta HETPaJULMOHHBIX HOCUTEJIEH
nHpopMaIuu.

®opMbI UHJIMBUAYAIBHOTO yU€Ta JOKYMEHTOB B 0053aTEIbHOM MOPSIKE JTOHKHBI COJEPKATh
ClelyIolMe TOKa3aTelu: JaTa 3alucd, UHBEHTapHbI HOMEp, aBTOp M 3arjiaBue, roJl U3JIaHus,
IIeHa, HOMEP aKTa BHEIOBITHS.

B npumeyaHnuu yka3plBaeTCs HAJIMYME€ W BUJ NPUIIOKEHHS K OCHOBHOMY JOKYMEHTY.
WunuBuayanbublil yuetr usnanuii, ABJl, Mukpodopm, 37€KTPOHHBIX M3JaHUN OCYLIECTBIIAETCS B
OTJENBbHOM JJIsl KaXKA0Tr0o Buaa popMe HHIUBUYaTIbHOTO yUeTa.

JIOKyMEHTBI, 3aMiMCaHHbIe B MHBEHTAPHYIO KHUTY, OTHOCSITCSI Ha OajlaHce

IKkoJIbl. IHBEHTapHbIE KHUTH XPAHATCS] B OMOITMOTEKE MTOCTOSTHHO.

Crpanuiibl B MHBEHTapHOM KHUTE€ HyMepYIOTCsl. TUTYNIBHBIN JIUCT U €ro 000pOTHAs CTOPOHA B
HyMEpAIMIO CTPAaHULl He BXOAUT. Ha ka0l cTpouke Aenaercd oJHa 3anuch. IHBEeHTapHble KHUTH
MMEIOTCS IBYX BUJIOB.

Kax b1l 5x3eMIUTAp JOKYMEHTA, MOJJIekKAIMA HHBEHTAPU3ALlNH, 3aIIHChIBAETCS B
WHBEHTAPHYIO KHUTY U TIOJIy4aeT OTACNIbHBIN, JIUIIb €My TPUCBOCHHBIN HOMED.

Howmep npocTasisieTcs Ha Kaxa0M CTpOUYKE MHBEHTAPHOW KHUTH, BO N30€KaHNE OIINOO0K
HOMEP MPOCTABJISETCS 710 3aIMCH U3/IaHUS B MHBEHTAPHYIO KHUTY.

HeoOxonuMele uist 3amucu B MHBEHTAPHYIO KHUTY CBEJICHUS O KHUTE OepYyTCs C TUTYIBHOTO
JIUCTA, HEJOCTAOIINE CBEICHHS — U3 BBIXOAHBIX JaHHBIX.

B rpade «OT™MeTkH o mpoBepKe» BO BpeMs MPOBEPKH OMOIMOTEYHOro (OHIA YCIOBHBIMU
3HAYKaMH OTMEYAeTCS HAJIWYWE WM OTCYTCTBHE ITAHHOTO W3JaHUs B (POHIE;, OTU 3HAUKHU IS
Ka)KJI0TO T'0JIa TIPOBEPKH JIOJDKHBI OBITH PA3HBIMU MO LIBETY WU H300paKEHUIO.

B rpade «ABTOp U 3arnaBue» NpUBOAUTCS (paMUITUS aBTOpA U 3arjaBue U3AaHMUSL.

WNHunmanel aBTOpOB HE YKa3bIBAIOTCS; IPU HAIMYUU JIBYX aBTOPOB Yepe3 3aIATYIO MUIITYTCS
bamunnn 060uX; MPU HATUYUH TPEX aBTOPOB MUIIETCS PaMIIIUS IEPBOTO C YKa3aHUEM «H JIP.»;
MIPY HAJIMYUHU YETHIPEX U GoJiee aBTOPOB M3/IaHKE 3allMChIBaeTCs MO/ 3ariaBueM. Mexny gpamuineit
aBTOpa W 3arjlaBUeM HE CJeAyeT OCTaBJISATh CBOOOJHOIO MPOMEXYTKAa WM CTaBUTh THpe. He
clieyeT TaKKe 3aKilodaTh 3arjiaBue B KaBBIUKHU. 3arjlaBUe, COCTOSIIEe U3 HECKOJbKUX CIIOB,
paspelaercsi CoKpaliarh, HO TakK, 4YTOObI MOXHO ObUIO MOHATH €ro cMbici. [Ipu 3anucu AmMUHHOTO
3arnaBus (Ooyiee 5 cCiOB) 3amuchiBaloTCs mepBble 2-3 cioBa. OO0s3aTenbHO  yKa3bIBAIOTCS
MOPSIIKOBBIE HOMEpPa TOMOB, YaCTEH U BBIMTYCKOB.

[Tpu 3anucu Ha OJHOW CTpaHHUIIEC TyOJIETOB OJTHOTO U TOTO K€ JOKYMEHTa WJIM MHOTOTOMHOTO
W3JIaHUsl C OJJHUM 3arjIaBUE€M B MOCIEAYIOIUX CTPOKax rpadbl CTaBAT KaBBIYKU U YKa3bIBAIOT (IIpU
3alMCU MHOTOTOMHBIX U3JJaHUI) TOPSIKOBBIA HOMEP TOMA.

B rpade «l'on uzmanus» ykasblBaloTCs JIBE MocjienHue HU(PHI Tofa BbIX0Aa, TOKYMEHTa B
cBeT. Eciii OHO BBIMYIIEHO B IPYTOM BEKE, TOr/AA FOJl TOKYMEHTa MUIIETCS OJHOCTRIO. [Ipn



3alMCH HA OJHOM CTPAHMLIE MHBEHTAPHON KHUTY IPOU3BENECHUN C OJHUM I'0JIOM M3aHMUs, B
MOCTIEeTYIOIUX CTPOKaX Ipadbl CTaBATCS KaBBIYKH.

I'pada «llenay, pasnenena Ha ase noarpadsl: pyonu u koneiiku / 47.00/

B rpade, B koTopoM opopmIieHO HCKITIOUEHUE JAHHOTO TIOKYMEHTA, yKa3bIBalOT HOMEp aKTa,
U 4epe3 TUpE — MOCIIEAHNE 1B IU(PHI FOJ] €T0 COCTaBIICHUs, Hanpumep:« 4-07».

B rpade «lIpumeuanusi» yka3plBarOT HCIpaBlIeHHWE OMIMOOK, TOMYIICHHBIX MpPH 3allUCH B
WHBEHTAph, Pa3HOTO poJia cephe3Hble AE(PEKTHl, OOHAPYKEHHBIE B JOKYMEHTE; OCOOCHHOCTHU
HanOoyiee LEHHBIX W3MaHMi. VcrpaBiieHHBbIE OMIMOKM JOMKHBI OBITH 3aBEpeHBl IEJArorom-
OuOIMOTEKapEM U TUPEKTOPOM IIKOJIBI.

Kaxnpiii 1OKyMEHT 3amuchiBaeTCsi Ha SA3bIKE OpUTMHANIa 4YepHWIamMHu (MacToil) 4epHOro
(cunero) 1BeTa. 3amKcu B MHBEHTAapHON KHUTE CIEAyET MPOU3BOJUTH aKKypaTHO, pPa300pUMBHIM
IIOYEPKOM.

Bpouttops! 1 nepuoanueckre U3JaHusl B UHBEHTAPHbBIE KHUTY HE BHOCSTCS.

[locne mnpuemMa mnapTMM KHUT M €€ CYMMapHOr0 M HWHIMBUIYAJIBHOIO Yy4yeTa Ha

COIIPOBOJIUTENLHOM JOKYMEHTE (HaK/Ia Hasl, aKkT) Jies1aeTcst 3anuch: «KHUTHM B KOJIMYECTBE ..... IK3.,
Ha CyMMY.....py0. .....KOIl. IOJIy4€Hbl U 3allMCaHbl B KHUT'Y cyMMapHoro yuyera no Ne ..... B Tom
quciae MPUHATHI Ha OajaHC ..... 9K3. HA cyMMy.... C 3amuChi0 B MHBEHTapHYIO KHHUTYy 3a Ne

.. ..KpOMe TOro, IOJIY4Y€HO ....5K3. JOKYMCHTOB BPCMCHHOT'O XpaHCHHUA HA CYMMY..... pY6 ....KOII.,
HEC MoAJICKallu€ IIOCTAHOBKC Ha 63.)'[3.HC, Jara, IOAIIMUCH). OpI/IFI/IHaJ'I COIIPOBOAUTCIIBHOI'O
AOKYMCHTA MICPEAACTCA B 6YXraJITepI/IIO, a Komus ocTaércst B OMOIHOTEKE.

3.1.3.Ackar0ueHne JOKyMEHTOB

3.1.3.1. [lepeyeHb NPUYMH HCKIKYEHHUS JOKYMEHTOB U3 (poHxa:

«BETXOCTh ((hM3HUECKUN M3HOC), Te(PEKTHOCTh, YCTAPEIOCTh MO COACPIKAHUIO, TyOICTHOCTD,
HenpoUIBHOCTD, yTpara (C yKa3aHueM KOHKPETHBIX OOCTOSITENILCTB yTPAThI: Mporaxa u3 GpoHI0B
OTKPBITOTO JOCTYNa, yTeps YWUTATEeNsIMH, XUIIEHUWE, B pe3ysibTaTe O€NCTBUH CTUXMMHOTO U
TEXHOTE€HHOI'0 XapaKTepa, 10 HEYCTAaHOBJICHHBIM IPUUMHAM /HeocTaua/)».

3.1.3.2. OpopmiieHne BbIOBITHSI JOKYMEHTOB U3 OuOMoTedHOro oHIa

BeiObITHE TOKYMEHTOB U3 (QoHAa odopMisieTcss akToM 00 HCKIIOUEHHHM U OTOOpakaeTcs B
«KHure cymmapHoro yuera» u B popmMax MHIUBUIYaJIbHOTO yueTa (hoH/a.

B kaxnom akte QUKCUPYIOTCS  CBEIEHHS O JTOKYMEHTaX, UCKII0YaeMBbIX

M0 OJHOW TpUYMHE: BETXOCTh((PU3NYECKU M3HOC),N1e(PEKTHOCTh, YCTApENOCTh IO
COJIEpKAaHUIO; TyOJIETHOCTh, HEPOMUIBHOCTD, yTpaTa (C yKa3aHHMEM KOHKPETHBIX OOCTOSATENILCTB
yTpaThl: mporaxa u3 (OHIOB OTKPHITOTO JOCTYIIA, YTepsl YATATEISIMH, XUIIEHHE, B pE3ybTaTe
6encTBuit CTUXHUIHOTO U TEXHOT€HHOIO XapakTepa, 0  HEYCTAaHOBJIEHHBIM
IpUYMHaM  /HezmocTaua/)».

AKTBl Ha CHHMCaHUE JOKYMEHTOB BH3UPYIOTCS  HMHBEHTapU3allMOHHOW KOMMCCHEH 110
COXpaHHOCTH (POHIOB. 3aBH3UPOBAHHBIE AKTHI YTBEP)KIAIOTCS JTUPEKTOPOM HIKOJIBI.

K akTy npunaraercs CMCOK JOKYMEHTOB, OJUIKAILINX CITUCAHUIO.

Ha ocHoBaHuM akTOB 00 MCKIIIOUEHUU KHUT OyXrajiarepusi CHUMaeT ¢ OaiiaHca OMOINOTEKU
CTOMMOCTbH BBHIOBIBIINX IOKYMEHTOB.

[Ipu BBIOBITHM M3JaHMM, HE COCTOALIUMX Ha OanaHce OMOIMOTEKH (TMEpUOaUKA, OPOIIIOPHI U
T.I1.), COCTaBJISIETCS aKT, KOTOPBIN B OyXTaJTepHIO HE TIepe1aeTCsl.

KonndecTBO HOKYMEHTOB, CIIMCAHHBIX 10 STOMY aKTy, BEIYUTAETCS W3 OOIIEro KOJIMYecTBa
JOKyMeHTOB, 3anucanHbiX B KCY (uacts 3.MToru nmxenus 6uOanoTeqHoro GoHaa).

JIOKyMEHTBI, IPUHATHIE OT YUTATeNIel B3aMEH YTEepsSHHbBIX, PUKCUpyloTcs B «Terpaau ydera
KHUT 1 JIp. TOKYMEHTOB IIPUHATHIX OT YATATENICH B3aMEeH YTePsIHHBIX». Ha OCHOBaHUM clieTaHHBIX B
Hel 3amMceld COCTaBIISIIOTCS aKThl HA IMOCTYIUIGHHE M BBIOBITHE, KOTOpPbIE PETUCTPUPYIOTCS B
cootBeTcTBYIONMX YacTsx «KCY oubnmnoreunoro honmar»

JIOKYMEHTBI, UCKIIIOYaeMble, KaK HENMpO(HIbHbIE U yOleTHBIE, MOTYT ObITH 0€3BO3ME3THO
nepeanHbl B MOPSAAKE KHUTOOOMEHa B pyrue OMOIUOTEKH 110 aKTy.

CBenenus O BBIOBIBUIMX M3 JeWcTByomuX (OHAOB  OUONMOTEKM JIOKYMEHTax
PETUCTPUPYIOTCS B COOTBETCTBYIOIUX Ipadax Broport yacti KCVY / ¢ ykazaHuem npuuuHbl/.



Wudopmanys o BBIOBIBIIMX JOKYMEHTaX OTPaXaeTCs BO BCEX YYETHBIX (OpMax, KaTajorax,
WHBEHTapHBIX KHUTaX.

Crucanue JOKYMEHTOB, COCTOSIIIMX Ha OyXrajJTepckoM Yydere, NpPOU3BOIUTCA C
MIPUMEHEHHEM epEOLEeHOYHBIX KOAPPHUIUEHTOB, /eciau (poHa ObUT epeoLeHEH/ .

3.2. HuBeHTapu3anus 0u0JaM0Te4HOro GoHIA

3.2.1. MuBenTapu3anusi OMOIMOTEYHOTrO (OHAA LIKOJBI OCYIIECTBIIACTCIC IIETbI0 KOHTPOJS Hal
COXPAHHOCTHIO U 3()PEKTUBHOCTHIONCIIONH30BAHUS IOKYMEHTOB.

3.2.2. VuBeHtapuzanus OUOIMOTEYHOTO (OHAA MPOBOJUTCA MOTPEOOBAHUIO aIMUHHCTPALUU
IIKOJIBL.

3.2.3. HHBeHTapu3allMOHHAs BEIOMOCTb COJEPKUT HAMMEHOBAHUEOCHOBHBIX CpPEICTB, MAaTy
IpUOOpETEeHUs,, UHBEHTAPHbI HOMEP,KOJIMYECTBO, CTOMMOCTb €IMHMIIBI JOKYMEHTa, CyMMapHas
CTOMMOCTH IOKyMEHTOB OUOJINOTEYHOTO (POHAA.

3.2.4. luBeHTapu3alMOHHAsI BEOMOCTb IPUMEHSETCS IPU

OTCJIEKMBAHUULIEJIEBOTO UCIOIb30BAHUS OMOINOTEYHOTO (POHAA.



JIucr 03HAKOMIIEHUS

No [0)5(0)] JlaTa 03HAKOMJICHUS ITomamuce
/1 /]
1 | Maxmyrosa [lavupa JlamupoBHa 14.05.2020r. e ~Y
2 BanperuaoBaPesutabas3uroBHa 14.05.2020r. 277

3 | Buubganos Munyc MancypoBud 14.05.2020r. i P

4 | Bunppanosa Dnpmupa Hannosna 14.05.2020r. 7 —)
5 | FapaeBa DapBHpa BragumupoBHa 14.05.2020r. Y2
6 | 'm3zaryummna DnsBupa Mirusapossa 14.05.2020r. f//”

7 | 3a66aposPupaycBascunoBiuy 14.05.2020r. ~

8 | 3a60apoBaAnb(uaPunaroBaa 14.05.2020r. JA

9 | Kyraycosa Benepa Xabuposna 14.05.2020r. jt,,},

10 | MunranesaPy3unaPacbxoBHa 14.05.2020r. Y7

11 | MugraxoBa Mapbsam MuHHEPACBIXOBHA 14.05.2020r. N/,
12 | Canaxosa JleiicanTaruposna 14.05.2020r. A0 A

13 | Tasuesal yimarMycTakHMOBHA 14.05.2020r. /A

14 | ®ensora Hamns AcanyiuioBHa 14.05.2020r. 1 [7teys
15 | Xaitpysums Wnerusl asu33sHOBHY 14.05.2020r. 17

16 | Xycmuesallnprusalngpysosna 14.05.2020r. i s
17 | llakyposa MapcusapXamuy/UIOBHA 14.05.2020r. (Lecrt d
18 | Illapunosa/lunspaMacxyToBHa 14.05.2020r. ). Lllaf
19 | IOnycoBa MuneymaXaiuy/UIOBHA 14.05.2020r. [0/ & p




